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INHOJIOKEHHE
0 Mepax M0 HEJAOMYIEHUIO COCTaBIICHHS HEOPUIIMATHHON OTYETHOCTU
Y UCITOJIb30BaHUs MOJIEbHBIX JIOKYMEHTOB
B DenepanbHOM TOCYIaPCTBEHHOM OIOKETHOM YupexkaeHuu Hayku MHcTutyT pobiem
MexaHuku uM. A JO. Nuuuackoro Poccuiickoi akageMuu HayK

|. O0ume monoXeHus

1.  Hacrosmee IlonokeHue ompenenseT NOPSAOK JEHCTBUH paOOTHUKOB
denepallbHOTO OIOMKETHOTO YUpEeXKIeHUsT Hayku MHCTUTYT mpobieM mexaHuku uM.A.TO.
Nnackoro Poccuiickoii aKazeMuu HayK (manee — Opranu3zarius)
NpY BOBHUKHOBEHUH COMHEHH B MOJTAHHOCTH TPEICTABICHHBIX IOKyMEHTOB.

2. TepMuHBI U OTIpeeIICHUS

JTOKYMEHT — MaTepuajbHbIi HOCUTENb ¢ 3aUKCUPOBAaHHON Ha HEM B JIt000H (popme
uHpOpMaleii B BUAE TEKCTa, 3BYKO3AHMCH, HW300pakeHUs W (WIM) HX COYETAaHWS,
KOTOPBI MMEET PEKBU3UTHI, IIO3BOJISIOUINE €T0 UACHTH(PHUINPOBATh, U MpeIHA3HAUCH IS
nepenadd BO BPEMEHH W B IMPOCTPAHCTBE B LENAX OOLIECTBEHHOTO HCIIONIB30BAHUS M
XpaHeHUS,

AIIEKTPOHHBIN JTOKYMEHT — JOKyMEHTHpPOBaHHAas HH(OpMaIus, MpencTaBieHHAS
B OJIGKTPOHHOW ¢opMe, TO €CTh B BHUJE, NPUTOIHOM JJIsl BOCHIPHUSTHS YEJIOBEKOM
C HCHOJb30BaHUEM OHIIEKTPOHHBIX BBIYUCIUTENBHBIX MAIIMH, a TakKXke I Mepeaadyu
no  HWHOOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIM ~ CeTIM  Wiu  o0paboTKu B
MH(POPMAIIMOHHBIX CUCTEMAX;

HK3EMIUISIP JTIOKyMEHTa — OO0pasel] THPaXHUPOBAaHHOTO JOKYMEHTA, WJEHTHYHBIHI
OpUTHHATY;

OTYETHOCTh — COBOKYMHOCTb KOJMYECTBEHHBIX M Kaue€CTBEHHBIX IOKa3arenei,

XapaKTePU3YIOLIUX AeATeNbHOCT, Opranu3aiuu 3a OnpeAeIeHHbIN Nepro BPEMEHH.
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3. OTYETHOCTDh COCTABISIETCA I IIOJNIYYEHUs OpraHaMH TOCYIapCTBEHHOMU
BJIACTH, PYKOBOACTBOM U (WJIM) YYpEAUTENIEM aKTyaJbHbIX CBEIEHUH O TEKyIIEeM
MOJIO’KEHUU JeN JIn00 MH(POPMALIUU 110 UTOTAaM JI€SITEIbHOCTH (OTAEIbHBIM HaIlPaBICHUAM
nesTeNbHOCTH) Kak Opranu3aiuu B 1IEJI0M, TaK U CTPYKTYPHBIX MOAPA3AEIECHUN.

4, Bunsl oTueTHOCTH

rOCylapCTBEHHAs, COCTaBIs€Mas HAa OCHOBE YTBEPXKIEHHBIX B YCTaHOBICHHOM
MOpsAJIKE YHU(PUIUPOBAHHBIX (DOPM U B COOTBETCTBUU C YTBEP>KAECHHBIMU HOPMAaTUBHBIMU
paBOBbIMM akTamu Poccuiickon Penepanny;

BEJOMCTBEHHAsI, COCTaBisieMass Ha OCHOBAaHMM TpPEOOBAHMI, MHUCEM, 3alpoOCOB
O TMpEACTaBICHUH WH(GOPMALMK B CBS3U C OCYILIECTBICHHEM MUHHUCTEPCTBOM HayKu
U BeIciiero oopasosanus Poccuiickoit denepanun pyHKIMA U TOJTHOMOYUN yUpEAUTEIS;

BHYTpPEHHsIs1, pa3paboTaHHas U yTBepxkaeHHas Opranusaiuei.

5. OO0s13aTeIbHBIMU  PEKBU3UTAMHU OTYETOB SABIISIOTCS: HAaUMEHOBAaHUE OTYETa
(IoxymMeHTa), HAMMEHOBaHUE OPTraHU3AIMK, HAUMEHOBAHUE CTPYKTYPHOTO MOApPA3IeIeHUs
(ecnmu 3TO OTYET WIM CHpaBKa O padoTe MoApa3leleHMs), Aara, HOMEpP JOKYMEHTa,
3aroJ0BOK 110 TEKCTY, MOANKUCH OTBETCTBEHHOTO JOJKHOCTHOTO JIMIA, TpU( YTBEPKICHUS
(npu  HEOOXOOMMOCTH) WJIHM pe3ontonus (pemieHne) pykoBoaurtenss OpraHuzanuu
(HayaJIpHUKA CTPYKTYPHOTO NOAPA3EICHNUS).

6. Ilon HENEUCTBUTEIBHBIMUA TOKYMEHTAMHU CJIEAYET IOHUMATh:

IIOJIHOCTBIO U3TOTOBJICHHBIE MOAEIIBHBIE JOKYMEHTHI WIH IOAJIMHHBIE JOKYMEHTHI,
B KOTOpBIC BHECEHBI WM3MEHEHHUSA IIyT€M IIOMYUCTOK, IOINUCOK, HCIPABICHUN WU
YHUYTOXXCHUS YaCTH TEKCTA, BHECEHHUSA B HErO JIOIOJIHUTEIIBHBIX JAHHBIX, IIPOCTaBICHHUS
OTTHUCKA MOAJEIBHOIO IITaMIIa WU IIeYaTu U T.01.,

dakTHueckn  SABIAOIIMECS — MOJJIMHHBIMH, HO  COJEpJKallue  CBEACHMI,
HE COOTBETCTBYIOLIME JEHUCTBUTEABHOCTH. OHHM COXPaHAKT BHEIIHUE MPU3HAKU
U PEKBHU3UTHl HAJJIEKAIIUX JOKYMEHTOB (M3rOTaBIMBAIOTCA HAa O(HUIMAIBHOM OJIaHKE,
colepkaT HAaMMEHOBaHHUS  JOJDKHOCTEH W (paMHIMU  JUI,  YIOJHOMOYEHHBIX
UX TOAMMCHIBaTh), OJHAKO BHECEHHbIE B HEro CBEJCHHS (TEKCT, IU(PPOBbIE IaHHBIC)

SBISIOTCS C(hanbCu(PpUIMPOBAaHHBIMH,
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BbIJIAHHBIC C HAPYHICHHUCM YCTAHOBJICHHOI'O IIOpsAAKa, TO €CTb B PC3YIbTATC
3JIOYHOTpC6J'ICHI/IH JOJDKHOCTHBIM JIMIIOM CJIY)KG6HBIM IMOJIOKCHHUECM HJIM COBCPUHICHUA

UM XaJIaTHBIX HCfICTBHfI IIPpH BbIAAYC 3TOI'O JOKYMCHTA.

Il. delicTBuss paOOTHUKOB IPU BO3SHUKHOBEHUH COMHEHUMN
B MOJYIMHHOCTH MPEACTABICHHBIX JOKYMEHTOB

1. [Ipu mpoBepke TOKYMEHTOB HEOOXOJWMO YYHUTBHIBaTh, 4YTO MOMJIUHHOCTH
NPEACTaBICHHBIX  JIOKYMEHTOB  yCTaHABIMBACTCS IYTEM TMPOBEPKH  PEabHOCTH
UMEIOIINXCSA B HUX TOAMUCENH JOHKHOCTHBIX JIMI] U COOTBETCTBUSI COCTaBJICHUS
JIOKYMEHTOB JiaTaM OTPaKEHUsI B HUX orepanui, nHpopmanuu, GakToB U T.1.

8. HoctoBepHocTh  uH(pOpManuu,  3aQUKCUPOBAHHOM B JOKYMEHTax,
POBEPSIETCA HW3YYEHUEM YKa3aHHBIX JOKYMEHTOB U B3aMMOCBSI3aHHBIX C HHUMH
JIOKYMEHTOB. 3aKOHHOCTb OTPa)KEHHBIX B JIOKYMEHTaX OMepaluili yCTaHABIMBACTCS IMyTEM
IIPOBEPKHU WX COOTBETCTBUS 3aKOHOAaTenbCcTBY Poccuiickoit denepanuu.

Q. [Tpy BOBHUKHOBEHHH COMHEHUM B MOIJIMHHOCTH JTOKYMEHTa pabOTHUK 00s3aH
HE3aMeJTUTENBHO COOOIIUTH 00 ATOM CBOEMY HETIOCPEACTBEHHOMY HaYaJIbHUKY.

10. B cnyyae BO3HHUKHOBEHHS OOOCHOBAaHHBIX COMHEHHUHA B MOIJIUHHOCTH
NPECTABICHHBIX JAOKYMEHTOB M JIOCTOBEPHOCTU COJEpKallelcs B HUX HH(poOpMaruu
Opranuzanus 00si3aHa MPEANPUHATH MEPbI, HANPABICHHbIE HA YCTPAHEHHE BO3HUKIIHUX
COMHEHMH M Ha TOJIIyYCHHE IOTIOJHUTEIbHBIX CBEACHHWA, B TOM YHCJIE HaIlpaBUTh
COOTBETCTBYIOIINI 3aMPOC JIUILY, BBIJABIIEMY JTOKYMEHT.

11. B cmydae yka3aHusi B OTBETE€ Ha 3arpoc WHGOPMAIUU O TOM, YTO JOKYMEHT
HE TOATOTaBIMBAJCS W HE BBIJABAJCA JUOO €ro comepKaHWe HE COOTBETCTBYET
NEUCTBUTEIIBHOCTH, pyKoBoaMUTeNlb OpraHu3aluy MPUHUMAET PEIICHHE O HalpaBICHUU
COOOIICHUS B  NPABOOXPAHUTENBHBIE OpPraHbl O  MPHU3HAKaX  COBEPIICHHOTO
MPaBOHAPYIICHHUS.

12. TlpencrapneHuble B OpraHu3aifio HEJICHCTBUTEIbHBIC JOKYMEHTH W (WIIH)
UX KONUMU HE TMOMJIeKAT BO3BpaTy B CBA3M C BEPOSTHOCTbIO MX BBIEMKHU

MIPaBOOXPAHUTEIIBHBIMUA OPraHaMH.



